
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Pennington, Kelli
9.0.0.2.20120627.2.874785
Date 06/01/15; Rev B 
HKO-F210 
Page 1 of 1 
DAILY PROCESS CLEANING CHECKLIST 
Classroom Process Cleaning Checklist 
Cleaned and sanitized all door, door glass, light switch and phone. 
Cleaned and sanitized all desk tops. 
Cleaned and sanitized all sinks and sink counters. 
Emptied all trash cans. 
Emptied pencil sharpeners. 
Cleaned the whiteboard and trays. 
Vacuumed and/or swept the floor. 
Restroom Cleaning: 
Cleaned and sanitized all sinks and sink counters. 
Cleaned and sanitized fixtures. 
Visually inspect walls and clean any dirt off walls with a cloth. 
Cleaned and sanitized all partition edges and clean all urinal partitions. 
Cleaned and sanitized all toilets and urinals. 
Cleaned and sanitized restroom floor. 
Quad Cleaning Checklist: 
(scheduled extra cleaning that is done once a week) 
Items in 
Bold Print
 must be done every time when scheduled to be quad cleaned. 
Dust 
Comet sinks in restrooms.  Remove rings. 
Other    
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